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Tender Document.

On behalf of Controller of Examination, Sibsagar University, Joysagar, Sivasagar, Assam, sealed
bids (in 02 bid system) in offline mode are invited from reputed and experienced Government
agencies/Firms/ Companies who deal in similar nature of work of Printing and Supply of
Answer Sheets and have performed similar nature of work in various university/Higher
educational institutions of repute at least for the last three consecutive years.

Intending bidders may download the tender document either from Sibsagar University’s
website www.sibsagaruniversity.ac.in.

The bidder who wants to participate have to submit the rates for the Printing and Supply of
16(Main),/8 (Main)/4 (Supplementary)/8 (Sessional) pages answer-books respectively in
sealed Envelope to be delivered at the office of Registrar at Sibsagar University as per address
given below:

Sibsagar University
Joysagar, Sivasagar-785665, Assam

The Tender is invited under 02 bid system: -
TWO PART OFFER (2 bid System)

1. The offer in two separate sealed envelopes marked as:
(a) Technical Bid | |

Technical offer shall be super-scribed with “Printing and supply of Answer Sheets”
(envelope 1).

(b) Financial Bid

Financial offer shall be super-scribed with “Commercial offer for printing and supply of
Answer Sheets” (envelope 2) :

Both should be packed in third Envelope containing both Technical as well as Commercial Offer

Super-scribed by “Tender for Printing and Supply of Answer Sheets” addressed to
Registrar, Sibsagar University, Joysagar, Sivasagar-785665, Assam.
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The Complete Tender in all respects must reach the office of Registrar, Sibsagar University,
Sivasagar-785665, Assam by hand/by post on or before 09.10.2025 up to 2.30 PM.

The Technical Bid of the tender shall be opened by a committee constituted for the purpose by
university on 10.10.2025 at 1:00 P.M and Financial Bids of technically qualified bidders shall
be opened on same day at 2:30 P.M in the Conference Hall, Sibsagar University.

If the date fixed for opening of Bids received is subsequently a holiday declared by Govt. of
India/Assam, the revised schedule will be notified on University Website. However, in absence

of such notification the bids will be opened on next working day, time and venue remaining
unaltered.

OPENING OF BIDS: -

The Technical bids shall be opened in the presence of bidders or their authorized
representatives who choose to attend, at Conference Hall of Sibsagar University, Sivasagar. The
bidder’s representatives who are present shall sign in an attendance register. Representatives
should provide Authority Letter with attested specimen signature from their respective
organizations for participating in the bid along with a proof of identity. Only one
representative for a bidder shall be authorized and permitted to attend the bid opening.

The bidder’s names, bid prices, modifications, bid withdrawals and such other details as
Sibsagar University, at its discretion, may consider appropriate will be announced at the time

of opening of tender.

Detail of Work: -

1. Designing, Printing and supply of 16(Main)/8 (Main)/4 (Supplementary)/8
(Sessional) pages answer- sheets:

(a) Thebidders will haveto print and supply 16(Main)/8 (Main)/4 (Supplementary)/8
(Sessional) pages answer sheets by coding serial numbers as allotted by Office
Serial Number 1 to 16/08/04/08 are to be printed on the pages of the answer
sheets. The Office will offer the requirement for the printing and supply of the
aforesaid jobs to the firm before 30 days from the commencement of examinations
from time to time and thereafter, the firm will have to supply the answer-books
within the period of one month to the office from the date of issue of supply order.

(b) The supply shall be made in packets/boxes containing 100 Nos. answer-sheets in

each box/packet super-scribed with the serial number of answer sheets contained
in the box/packet.

¢
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;,f"’please Note: - There should be no variation or any kind of error for putting the answer

sheets in the boxes and serial numbers Super-scribed on the
packets/boxes such as:

(i) If serial numbers are different.
(ii)  If perforationis not proper & track is not readable.

If any such discrepancy is found, the same would be treated as serious error and
penalty of 0.5% and the maximum deduction is 10% of the contract value price will
be imposed which would be deducted from the bill of payment.

So, the firm will have to take the utmost care during the packing of answer-sheets
in the boxes. The packed box of answer sheets must be in moisture proof packing.

(c) The delivery shall be made in the office of the Controller of Examination, Sibsagar

University, Joysagar, Sivasagar-785665, Assam.

(d) If firm will fail to supply the answer-sheets within the specified period to the office
of the Controller of Examination Office, SU, a penalty @ Rs. 15 per day on the total

unt of the supply order and maximum 25% of the total Contract value will be

amo
d exceeds beyond 10 days, the

imposed for the delayed period. If delay perio
security money will be forfeited.

Technical Details[Speciﬁcations

L Size pages of answer-books to be printed and supplied:

(i) 16 pages mainanswer sheets= % Demy (8.50” x 11.50”) as per sample attached.
(ii) 08 pages main answer sheets = % Demy(8.50" x 11.50") as per sample attached.
(iii) 04 pages supplementary sheets= 14, Demy (8.50” x 11.50") as per sample attached.
(iv) 08 pages sessional sheets= % Demy (8.50” x 11.50") as per sample attached.
(v) Type of paper to be used 70 gsm and the answer-books will be sewed with

stapler pin.
(vi) Each page of the answer sheet should be light watermark with University

Logo excluding the 1st Page.

3 Maintaining of Secrecy:

ks is of very confidential nature as these are used for the purposes
of examination. Hence, the firm will have to maintain the secrecy in all respects. The firm will
have to print and supply only the quantity of answer-sheets as determined by the office from
time to time. To this effect, the firm will also submit the certificate to the office stating therein
that as per the quantity fixed by the University, the quantity of answer-sheets has been printed
and supplied accordingly. There should be no misuse of any answer-sheets in any place or
institution. If such lapses will come into the notice of the office of the Co troller of

The matter of answer -boo

Page 4 of 17




Examination, the contract of printing and supplying of answer-sheets awarded to the firm will
be cancelled and the firm will be blacklisted. Besides this, the amounts of all bills and the
security money deposited in name of the Registrar, Sibsagar University shall also be forfeited.
The firm which will be selected for this job, will have to complete this confidential work itself
by maintaining the entire secrecy and will not assign/transfer to any other firm.

4, General Conditions for Bidding:

1. Earnest Money: An earnest money Rs. 35,000/- shall be deposited in the form of
Demand Draft, payable to the Sibsagar University Examination Fund, Assam Gramin
Vikash Bank, Sivasagar, packed in envelop-I of the tender document failing which the
Tender/Quotation will be rejected straightway.

2. Performance Security: Performance Security @ 10% of the value of the project shall
be deposited on the award of the contractin the form of an account payee Demand Draft
or duly pledged Fixed deposit or Bank Guarantee from a Nationalized Bank, as the case
may be payable to the Sibsagar University Examination Fund, Assam Gramin Vikash
Bank, Sivasagar, before acceptance of supply order failing which the Tender/ Quotation
will be rejected straightway.

5. Details of work: A firm will have to supply the following quantity of answer-books

(i) 16 pages main booklet = 20,000 Copies.

(ii) 08 pages main booklet = 4,000 Copies.

(iii) 04 pages supplementary booklet = 30,000 Copies.
(iv) 08 pages booklet (For sessional Exam)= 20,000 Nos.

6. Technical Bid: -

Firms/Companies are required to quote rate as per specification as defined in the tender
form in two separate sealed envelopes superscripted “Technical Bid- for Printing and

Supply of the Answer-sheets”.

(A) The bidders should satisfy following conditions as pre-requisites for submission of
bids:

(i) The bidders shouldbea Government Agency or an Agency registered as private
or public limited company and should have minimum manufacturing experience
of last 03 consecutive years for handling such jobs.

(B) The bidders have to furnish the following information along with the required
documents (PAN, GST, Valid Trade License, 3years Experience Certificate in
relevant field)) as an essential part of technical bid in the sealed envejope should
super scribe “Technical Bid".




(i) Detailed business profile related to such activities.

a. Companies are required to give evidence of having successfully
undertaken similar projects.

b. An Earnest money Rs. 35,000/~ (Rupees Thirty-Five Thousand) shall be
deposited in the form of demand draft/pay order payable to the Sibsagar
University Examination Fund, Assam Gramin Vikash Bank, Sivasagar,
failing which the tender/quotation will be rejected straightway.

Financial Bid:

The Financial bid of only those agencies will be opened whose technical specification
will meet our requirement satisfactorily.

Firms/Companies are required to quote the rate per answer book as per the detail of
work mentioned above in the sealed envelope superscripted “Einancial Bid- for Printing
and Supply of Answer Sheets.

The taxes such as service tax, GST etc. if charged as per rules are to be mentioned
clearly. Not mentioning of any taxes will automatically be considered as inclusive.

Please Note: Each page of the quotation document must be properly signed with
proper seal by the Bidder. Hypothetical and conditional quotations will not be
entertained.

Extension of contract:

The One-year period of contract will commence from the date of issuing of the work
order which can be extended for further one year subject to the satisfactory
performance and as approved by Purchase Committee.

Terms & Conditions:

The bidders are required to offer explicitly the payment terms that shall remain
mutually negotiable; however, the decision of the Vice Chancellor shall be final and
implied upon. Other printed terms and conditions of the tenders of agencies will not be
considered as forming part of the tenders. In case terms and conditions of the work
order applicable to this invitation to quotation are not acceptable to any tenderer, he
should clearly specify deviation in his tender. Sibsagar University, Joysagar, Sivasgar
reserves the right to accept or reject them and will not be bound to give reasons
for its refusal to consider the tender with such deviations.
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10. Mode of Payment:

The payment will be made through online mode after the successfully completion of

each job (Examination) within one month after the completion of examination, if no
discrepancy is found in the answer-sheets.

11. General Conditions on Award of work:

i,  Firm/Company, which gets the award of work order, will be required to submit a
Performance Security @ 10 % of the value of the project with the Sibsagar
University Examination Fund, Assam Gramin Vikash Bank, Sivasagar.

ii.  Registered Office / Branch of the agency should be Jocated within a radius of 250
Kms from Sibsagar University, Sivasagar, Assam. The agency should submita proof
of its office address.

iii.  The firm/company shall not sub-contract or assign all or any part of the work to
any third party.

iv.  The decision of the Vice Chancellor in regard to the acceptance or otherwise of the
bids will be final and binding,

v.  The entire work is of a time bound nature and the company will have to execute
work as per the agreed schedules as will be specified from time to time by the
Sibsagar University.

vi.  Sibsagar University, Sivasagar may negotiate with the successful parties on any condition
with respect to the tender.

vii.  The earnest money of the tenderer whose tenders are not considered will be
refunded within 30 days without opening financial specifications (Financial Bid).
For successful bidder, the Earnest money will be refunded after issuance of Supply
/ Contract Order after receiving the bank guarantee/ Security Deposit.

viii.  The Sibsagar University, Sivasagar reserves the right to accept or reject any or all
the tenders without assigning any reason thereof and in all the matters Tender &
Purchase Committee decision upon approval of Vice Chancellor shall be final.

ix.  The party to whom the tender is awarded shall be responsible for any kind of
lapses, duplicating or for transferring the work to any other firm and for the
consequences arising out of it, the Sibsagar University, Sivasagar will have the

power to take action including imposing the penalty as the University deems
proper.

x.  In case of any delay in the job, the party concerned will be responsible and the
Sibsagar University, Sivasagar will have the power to impose penalties as specified
in this Tender document or as the University deems proper. The Pafty concerned
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Xi.

xil.

xiii.

xiv.

XV.

12.

13.

will have to abide by the decision of the Sibsagar University Sivasagar, Assam.

For every erroneous/torn record(s) (per answer-sheets) in prophase, deductions
will be made at the rates as prescribed in the tender document.

If a firm refuses to do the allotted work or delays the work allotted unnecessarily,
then allotment order can be cancelled, firm can be blacklisted and earnest
money/bank guarantee is liable to be forfeited. In such a case decision of the Vice
Chancellor shall be final and binding.

After completion of work in all respects the firm will have to furnish a certificate,
along with submission of bill that they have not misused Examination data in any
form and no extra answer-books has been printed or distributed in any form.

The firm shall treat Sibsagar University data for printing the answer-books as
confidential and shall in no case, passiton, or transfer it to any firm whatsoever, to
any third party liable to legal action and other damages as may be fixed by the
Controller of Examinations after the approval of the competent authority.

For any point which is not covered under the above terms and conditions or any
point arising out of these terms & conditions, the case will be referred to the
decision of the Vice Chancellor whose decision in this regard shall be final and
binding upon the parties.

Firm/Company, which gets the award of work order, will be required to submit a
copy of Answer-sheetas a Sample for official record.

JURISDICTION

This tender and or the contract or Purchase order issued under this tender shall be
governed by Laws of India and shall be within the exclusive jurisdiction of Sivasagar
Court, Sivasagar.

PAYMENT TERMS

100% Payment will be released on the basis of supply and subject to satisfactory

inspection by the Inspection Committee duly constituted by Sibsagar University for the
Inspection of Answer Books and after certification issued by the respective Inspection
Committee.

A
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